RED CLIFF EDUCATION DEPARTMENT

88385 PIKE RD. HWY 13

BAYFIELD, WI  54814

GUIDELINES AND REQUIREMENTS OF 
THE JOB PLACEMENT PROGRAM

The scope of the Job Placement Program is to assist Indian people who have job skills to obtain and retain gainful employment leading to self-sufficiency. (25 Code of Federal Regulations (CFR) Subpart B §26.24).  This program is available to individuals who have obtained year round employment or a job that re-occurs seasonally, lasting at least 90 days per work season 
(25 CFR Subpart A §26.1).  

You may apply for assistance for the job placement program if all of the following criteria are met:

(a) You meet the definition of Indian (any person who is a member of a federally recognized Tribe including Alaska Natives); and

(b) You are residing on or near an Indian Reservation or in a service area, or in the agreed contract service area; and

(c) You are unemployed or underemployed or need and can benefit from employment assistance as determined by your servicing office; and

(d) You complete an Individual Self-Sufficiency Plan (ISP).  (25 CFR Part 26 Subpart A §26.5).

Financial assistance is only available to persons:

(a) Approved for training that will lead to permanent, gainful and meaningful employment; or

(b) Who have obtained a job and need financial assistance to retain the job, as determined by the servicing office. (25 CFR Part 26 Subpart A §26.6).
You are eligible to receive services if:

(a) You meet the definition of an American Indian or Alaska Native; and

(b) Either:

(1) You can demonstrate an unmet need and show a need for job training or placement services in order to become gainfully and meaningfully employed; or

(2) You are skilled, but need financial assistance to get to a job, and you show an aptitude and potential to benefit from services. (25 CFR Part 26 Subpart A §26.15).

Grants are awarded for a specific purpose as described in the applicant’s ISP.  If the funds cannot be spent according to the ISP, the unused portion must be returned to the Tribe 
(25 CFR Part 26 Subpart A §26.20).

To be complete, a Job Placement Program application must contain all of the following items:

(a) An application signed by the applicant and servicing office representative.

(b) An ISP, including a list of goods and services needed to get the applicant to the job, signed by the applicant and servicing representative.

(c) An accepted official document that shows the formal relationship between the applicant and a federally recognized Tribe or a document that shows an applicant’s eligibility for services.

(d) A statement by the service provider that the applicant has been declared eligible for services.

(e) A financial statement that reflects the applicant’s un-met need.

(f) An employer certification that the applicant has been hired.  The certification must include, at a minimum:

(1) Job title;

(2) Beginning date;

(3) Beginning wage;

(4) Date first full paycheck will be issued; and
(5) Expectant duration of the job.

(25 CFR Subpart B §26.25)
1. Individuals wishing to apply for Job Placement must do so within 30 days after the date of employment.

2. Grants will be awarded only to individuals’ enrolled in the Red Cliff Band of Lake Superior Chippewa Indians.

3. The employment must be a full-time, permanent position.  No assistance is available to individuals obtaining seasonal, temporary or part-time employment other than 
Re-occurring jobs as described above and in 25 CFR part A§26.1.  Self-employed individuals or training programs are also ineligible for Job Placement.

4. The employment cannot be through a training program, such as the Cooperative Educational Services Agency (CESA); Concentrated Employment Program (CEP); Job Training Partnership Act ( JTPA); Manpower, etc.

5. The job will be verified through the employer by the Red Cliff Education Department.

6. An individual may receive one Job Placement service during the calendar year.

7. A maximum of two Job Placement services will be allowed per lifetime.
8. Once the Job Placement monies have been depleted, any applications received thereafter will be held for 15 days.  If no additional funding becomes available within that time, the applicant will be notified and the application cancelled.

Grievance procedure 
An individual may appeal to the Red Cliff Education Division Administrator or their designee any cause he/she feels is unjustified.  

(1) An appeal shall be made in writing to the Red Cliff Education Division Administrator or their designee for a determination within three (03) working days of the occurrence.  This appeal should outline the relevant facts that form the basis for the grievance and include the following:
· Date of the incident or issue that occurred

· Description of incident or issue

· Names of people and program involved

· Reason for dissatisfaction

· Signature of complaint

(2) The Division Administrator or their designee must review the written complaint and make a decision within ten (10) working days of receiving it.

(3) The Division Administrator or their designee and/or assigned staff (other than a staff member who is working in the Education Department) will investigate the incident and interview people involved as necessary.

(4) The Division Administrator will review the findings with the Chairperson, Vice-Chairperson, and/or the Director of Tribal Operations (if they referred the complaint back to the Division Administrator).

(5) The Division Administrator or their designee will make a final written decision to the complainant at the end of the investigation.

(6) The Division Administrator or their designee will make a decision that is compliant with all applicable laws and regulations and demonstrate professionalism, compassion and understanding for the complainant.

(7) Every effort will be made by the Education Division Administrator or their designee to resolve the complaint in a timely manner.

(8) The decision of the Education Division Administrator or their designee shall be final and cannot be appealed to the Red Cliff Tribal Council.
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